        RIDNA SHKOLA of LOS ANGELES, INC. POLICIES

Name of Student(s), please print: ________________________________________
11 September  2011 

Dear Parent(s),

It is with a lot of enthusiasm that the staff of Ridna Shkola of Los Angeles, Inc. welcomes you and your child/children to another academic year at Ridna Shkola! We look forward to fun experiences in the process of showing the children Ukrainian culture and language. What follows are some of the practices and policies of our school.

School Hours and Schedule

School hours are on Saturdays September through June from 9am to 1pm. The calendar of the school year is posted on the web site. You will be notified of any changes by e-mail and the changes will be posted to the web site as they become known. If your child is unable to come to class for whatever reason, please be so kind as to leave that information with either the Director or The Chairperson of the Parents’ Committee (contact information to be found at the bottom of this document).  

There is a snack break from 11:00am for a half hour. Parents bring in the meal on rotation. The schedule is filled up first by every family (excluding teachers who have children in school attendance) bringing in the snack once. The remaining Saturdays lunch is brought in by families who have more than one child enrolled. Please do not bring sodas, only water or juices for beverages. Bring crackers and cheese or some variant thereof and fresh fruit or fruit cups. Please sign up for your week(s) on the schedule on the school bulletin board. If your plans change and you become unable to fulfill the lunch responsibility for your week, please make your own arrangements as far as changing weeks with another parent. The person who brings lunch also needs to clean the outdoor tables and benches on which lunch is eaten. 
It has been a tradition for the parents of a child celebrating his/her birthday to bring a cake and candles that Saturday to be shared at lunch break. You can let your child know that lunch begins after children have gathered as a group by the meal and thanked their host of that week. Please inform your child that the meal is not to be taken downstairs into the school unless the weather is inclement.
At 11:25 am the warning bell signaling the end of recess/snack time will ring. Children are expected to do clean-up and teachers are expected to gather their students into their classrooms to resume teaching by 11:30am. 

There is also a weekly sign-up for a parent monitor/дижур. Two persons fulfill this function during the snack time and one person monitors throughout the four hours of the school. One monitor places the two yellow “children playing” signs about the parking lot 
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and after the break returns them to their storage place. They are stored inside the recycle trash can. The monitor brings the recycle trash can out onto the patio for the break and returns it to its corner on the school stairs afterwards. The monitor also makes sure the 
gate between the patio and apartment driveway is closed. During the break the monitors stand at opposite end of the parking lot and need to devote their entire attention to where the children are and what they are doing. Children are not allowed to go upstairs in the building as that gives them access to the roof. The children frequently are playing in the parking lot area; also they have been known to wander out the driveway towards the street. 
The person bringing lunch cannot perform the monitoring duty on that same day.
During the classroom time of school a monitor is situated in the corridor area by the copier. He will be asked to conduct the younger children to the bathroom and deliver them back to their teachers. The monitor will question every child who wants to go upstairs for appropriateness of that request. The monitor will stop by every classroom after snack time to make sure every child has reported to their proper room. 
The musical director and teachers prepare various programs throughout the year wherein the children perform. The programs are for Halloween Masquerade, St. Vladimir’s October Festival, Christmas (Saint Mykolai), Taras Shevchenko’s Memorial Day, 
Mother’s Day, and Ukrainian Independence Day. The dates of these programs are on the calendar. The school also may provide other community-based performances, for example to local school or libraries. If you are not able to participate in any of these programs, please give notice to the Director, Musical Director, or Chairperson of the Parents’ Committee as soon as you know.
Parents are asked to excuse themselves from the classrooms once classroom work begins.

Please make sure your child sleeps well Friday night before a Ridna Shkola session. She is much more likely to be able to learn and enjoy when rested!
Adult language classes are also available. Please ask the Director for class information. 

Financial Matters

The yearly school fee is $500 per child or $800 for two children. Payment is received by cash or check. The payment is made in two equal installments of $250 ($400 for two) due 
September 11, 2011 and the second payment would be due January 8, 2012. There is also a $20 registration fee per child for all. For those who need to make monthly payments, the cost is $50 per month per child and $80 for two, due on the first of the month. Individual arrangements can be made; please discuss this with the Treasurer. 

 ________Initials of Mom  __________Initials of Dad
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There will be a $30 returned check fee for any check that is not honored because of insufficient funds or any other reason. If the check is not received by the second week of the month, there is a $15 late fee. Textbooks may be extra. Refunds are not granted under any circumstances. The monthly tuition is not affected by child absences due to any reason, eg. illness, vacation, moving away, etc.
                                                         _______Initials of Mom  __________Initials of Dad

There is a $10 fee per child to cover the costs of Halloween prizes paid at the start of the year.
Teachers and the Director are each paid $18/hour per school day attended. Bonuses are given at Christmas and at graduation of $50. The Treasurer is not paid. Checks are issued monthly.
School Materials

School materials (books, discs, etc) are available for checkout on a weekly basis. The sign-out sheet is with the Director. In case of inadvertent damage or loss of the materials the parent agrees to pay the school the replacement cost as listed on the sign-out sheet.

Non-Discrimination Policy
Ridna Shkola of Los Angeles, Inc. admits students of any race, color, national and ethnic origins to all rights, privileges, programs, and activities generally accorded or made available to students at the school. It does not discriminate on the basis of race, color, national and ethnic origin in administration of its educational policies, admission policies, scholarship and loan programs, and athletic and other school-administered programs. 

Safety Issues

There is a first aid kit on the premises. It is on the top shelf of the cabinet; the door is marked with a red cross sticker. If your child has any health concerns (food allergies, is on medication, etc.), please submit in writing whatever you feel the school staff should 
know to be fully prepared to safeguard the well-being of your child while he or she is with us in school. 
There is an earthquake evacuation plan and each of the teachers has been instructed in it.
Extra-academic Variants

There is an option for summer camps. Please contact the Director for more information.

There is an option for religious awareness sessions with the priests of the Catholic and Orthodox churches. These sessions are held from 8:30am to 9:00am. Please contact the Director if interested. There is a quorum of eight children for the sessions to be realized.
There is a dance and painting school held at the Ukrainian Cultural Center very close to Ridna Shkola. It meets Saturdays at 1:30pm. Minimum age of enrollment in the dance 
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classes is six years of age. For more information contact the Director of the Ukrainian Arts Studio.  

Discipline

No school can function without discipline and respect for (and from) the student in the student-teacher relationship. Students are expected to come to class punctually with completed homework. No electronic devices are to be used during class time. 
Time outs may be used for disciplinary action. Corporeal discipline or punishment is not sanctioned nor accepted by teachers or parents towards students. Students or parents or teachers may be suspended from school for foul language or aggressive or disrespectful behavior. Parents are to inform the director or Chairperson of the Parents’ Committee of disciplinary issues; they are not to perform disciplinary action themselves. Our aim is to institute a methodology of non-shame based discipline.  _________Initials of Mom
________Initials of Dad

Administrative Matters

Notification of changes in existing policies or institution of new policies will be made by e-mail to all parents or posted on the web site. There will be a Director’s newsletter e-mailed to all parents describing the activities and events of each Saturday’s school 
session. This newsletter will only not be sent out on the occasion of illness or travel of the Director.
The first Parents’ meeting is held at the first school day of the year at 10am. The election of officers for the 2012/2013 academic year will occur at the Parents’ meeting on Saturday, May 12, 2012. Elected positions included Director, Assistant Director, 
Treasurer, Secretary, Chairperson of the Parents’ Committee, Audit Committee (needs three members), and Food Director. The members of the Audit Committee will perform their duties on September 11, 2011. At that time the Treasurer will provide them 
with the previous year’s bank statements, ledger book, enrollment book, printout of the checkbook, and annual report. Parents’ meetings at any other time may be called for by the parents. Minutes of the meetings taken by the Secretary will be included in that week’s Director’s Letter to the Parents. 
A planning meeting may take place a week or two before each of the performances, such as Mykolai and Mother’s Day, as needed. 
Each child is expected to participate in the cleanup of his or her classroom at the end of the school session. Our landlord, the Church, (although the ants would have it otherwise) requests that food and drink not be brought into the classrooms.
Especially as regards the youngest students, it is requested that they are taken by their parents to the restrooms upon their arrival at 9am.  
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There will be homework material. We request that you schedule the time during the week for your child to sit down and do it. Please note that we especially request that you do not “help” the child by doing the homework yourself. It need not be perfect and the teachers depend on it to accurately reflect the child’s capabilities so they can best teach the child. Exams will be given two or three times yearly. 

The graduation ceremony occurs during the end of the year pot luck picnic. The location of the picnic is chosen by the parents and director and reserved by the Treasurer. Certificates and diplomas are handed out at that time. They are mailed to anyone who cannot attend.

I/We, the Parent(s), give permission to share my/our contact information for the purposes of school business or intra-parent and staff communication. _______(Initials of Mom)________( Dad)

Books may be checked out for a week at a time with either the Director or the Chairperson of the Parents’ Committee. Donations of children’s and adult books are very welcome.

The school is entirely held and conducted at the behest of the parents. We, the staff, are respectfully and admiringly aware of the commitment you show in bringing the children to Ridna Shkola. “Giving up” a Saturday is a show of great passion and dedication. We welcome any level of volunteering that interests you. It can be a parent wanting to share a particular Ukrainian interest and conducting a class on a one time basis or more. It can be 
the donation of something off the school’s wish list. It can be a money donation. Please present any idea at all to the Director. 
Contact Information for School Officers
Director  & Secretary: Olha Popel 818.523.6111   OlgaPope@sbcglobal.net
Musical Director: Victoria Pencak   818.231.4166      Victoriapencak@hotmail.com
Treasurer: Oryssia Prokopovitch   310.567.7604         Oryssia@hotmail.com
Chairperson of the Parents’ Committee: Elizabeth Zaharkiv-Yemetz  818.216.4600 Elizabeth@lizmoda.com
Director, Ukrainian Arts Studio:  Lilia Djuga   818.304.6268  liliajuga@yahoo.com
Director of Plast:  Hanusia Olesnicky 908.884.9998
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I/We, the parent(s), have read and understood the policies of Ridna Shkola of Los Angeles, Inc. My signature below designates agreement.

_____________________________________________________________________
Signature of Mother                 Print Name                                           Date   

_____________________________________________________________________
Signature of Father                   Print Name                                           Date

